GREENWICH COMMUNITY COLLEGE

Summary of rights to attend meetings of the Greenwich Community College Corporation and its committees and to inspect documents

Access to meetings

1.
Any question as to whether any person, who is not a member of the Corporation or the Clerk to the Corporation, should be allowed to attend a meeting of the Corporation shall be determined by the Corporation.  There is no general public right of access to meetings of the Corporation or its committees.  Where the advice of Corporation officers or other advisers is required on particular items of business, the persons concerned would normally be invited as necessary.  Requests to attend meetings outside these arrangements should be forwarded to the Clerk to the Corporation at the address given below who will arrange to seek the views of the Chair of the Corporation/Committee, as appropriate.

Access to agenda and documents
2.
The agenda paper and documents for meetings of the Corporation are available for public inspection in the Learning Resources Centres at the Plumstead and Charlton College sites during normal office hours.  (Copies are also available from the Centre Administrator at the Burrage and Greenwich Park Centres.) The agenda paper and documents for meetings of committees of the Corporation are available for public inspection on application to the Clerk to the Corporation.  Excluded from inspection are any matters which the Corporation has considered or will consider on a confidential basis which, for this purpose, shall include any material relating to a named person employed at the College; a named student at or candidate for admission to the institution; or any other matter which, by reason of its nature, the Corporation are satisfied should be dealt with on a confidential basis.

Inspection of minutes
3.
The draft minutes of meetings of the Corporation and its committees, if they have been approved by the Chair of the meeting, shall be available on the College website.  The signed minutes of every such meeting, are, as soon as may be, made available for inspection during normal office hours on application to the Clerk to the Corporation.  Excluded from such items are any matters which the Corporation has considered on a confidential basis.

Fees
4.
A person who is entitled to inspect a document may not normally take copies thereof unless there is an entitlement or, it is considered in the Corporation's interests, to do so.  In such cases, a charge will be made to cover the costs incurred.  
Andy Lightbown,

Clerk to the Corporation,

95 Plumstead Road,

London, SE18 7DQ







